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TRD STAF YEETING
15 Herd®“1950

25X1A9%9a

Fresents

25X1A9%a

ls Vacation Scheduling. requested that all branch chiefs
begin planning now for scheduling of leave ior their personnel, Lr. il 25X1A%a
suggested thalt for & period of one month all courses be cancelled so that
25X1A9a personnel might go on leave at that time. || N i1t that the personnel
situation might improve by the summer ané Iin addition that 211 persons might
not wish to take their leave at the same time., Further if a morotorium were
declared it vwould simply mean that the backlog for the OC and AOC courses
would be larger than ever, 1t was agreed that all branch chidfs would consult
their persomnel as to when they wished leave and then try to phase vacations
to £it in with tbe trszsining schedule,

2. Gadget Demonstration., 4 gadget demonstration has been arrangec for
25X1A9a 1000 16 March 1950 in room 118, TRD personnel, particularly of the Staff
and Area Yraining Branches, wishing to attend may do so,

3. Recruitment. NN rcported that we have authority to
recruit against the six overseas slots of FUZ/080; in addition OPD/OPC has
fifteen such slots, against which we may recruit. A4s these people come
aboard we will have to train them and also vrovide working space for them.

25X1A9a lir. I ves recuested to investigate the possibility of providing some
space in Building #13 for these individuals,
25X1A%9a

4o liilitary Slots. . M of ianagement states IBD has eleven
militery slots; 7 are Army, 2 Navy and 2 Air Force. In addition, there are
three slots which may be filled with military persomnel., lir. [l is meet- 25X1A9a
25X1A9a ing with lir. of OPC today and will send a memorandum '
to TRD as to

e OUTCOone ,

5. Inventory of Ecuipment. The auditors are presently inventorying 1RD
25X1A6a property in Building Bl 2nd should be finished in about a week, A new
accounting system 1s being set up when the inventory is completed and a
complete 1list of the responsibilities of the accountable officers will be
25X1A9a  sent out by iir. F 013 responsible officers who have been relieved of
25X1A9g  their accounts will receive a certificate of clearance. iir. | orooosed 25X1A9%a

that lirs, account in #13 be taken over by hr. _{,nd it 25X1A%9a

was decided that this should be done.
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6. liscellaneous, Our new 33 mm projector will be installed this
week and should be in operation by the end of this month at the latest.

25X1A%a -, * are getting together with the course instructors
50 as o arranze thls installation with the least upheaval in scheduled films

for various courses.

The recording equipment for the classrooms should be started in about
| 25X1A9a 5 week iir . [l verortec. N 1oo: into the 25X1A9a
: matter of some sort of floor covering to deaden the sound of persons wallking
along the hall near the classrooms. Ile also suggested some sort of sound-
35X1A9a proofing for the OC and AOC classrooms.

rs o - reported she has 27 recuests for the 00 starting on londay,
» 20 Wiarch 1950. Three FD4 candidates have dropped out of this course due to
being processed for overseas., &s yet no field returnees have been entered in

25X1A93 the conrse,

Bir o _ announced the next administrative course would stert
27 March, oome changes have been made in the headguarters week and a
headquarters administrative problem has been added,
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